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Summer Food Service Program (SFSP)  

Claim for Reimbursement Submission  

Step-by-Step Guide  

Instructions for submitting a claim for reimbursement in the Summer Food Service Program 

section of the online application and reimbursement system.  

Note: Prior to beginning a claim for reimbursement for Non-Residential Camp sites, question 44 

in the Site Application must be updated to include the “Actual Eligible ADP”.  

Step 1:  

 

Step 2: 
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Step 3: 
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Step 4:  
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Step 5:  
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Step 6:  

 

 

To calculate the Average Daily Attendance, divide the total number of meals served by the 

Total Number of Days Food Served. Round down to the nearest whole number.  
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Step 7:  

 
* Note: for applicable sites, this will say “Vended-Urban Meals Served to Children”  

For Open, Closed-Enrolled in Needy Area, and Closed Enrolled in Non-Needy Area sites, 

complete the fields in the black square. Open and Closed-Enrolled Sites will not have anything 

to report in the following fields:  

- Camp First Meals Served  

- Meals Served to Ineligible Children 

For Non-Residential Camp sites, complete the fields in the green squares.  

The following fields are likely not relevant for the current unanticipated school closure: 

- Second Meals Served 

- Camp Second Meals Served 
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- Meals Served to Program Adults  

- Meals Served to Non-Program Adults  

 

Repeat steps 5-7 for each site in operation that month and then proceed to step 8.  

 

Step 8:  
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Step 9:  

 

 

Question 1. “Period covered by this claim”, will automatically populate with the first and last 

calendar days of the month. You must change the dates to reflect your approved operating 

dates for March (or for whichever month you are submitting a claim for reimbursement).  
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Step 10:  

 

 

Step 11:  
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Step 12: 

 

 

When you have finished submitting the claim for reimbursement, the email confirmation will be 

sent to whoever is listed as the “Claims Contact” in the Organization Application portion of the 

SFSP Application Packet.  

 

 

 

This institution is an equal opportunity provider. 


