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Vermont 21st Century Community Learning Centers 
2021-22 Grant Amendment Guidelines 

 

Purpose 
The purpose of submitting a grant amendment is to assure that the federal and state 
requirements are being followed, that the goals of a project are being followed, and to 
inform and receive approval from the Vermont Agency of Education for any substantial 
project changes. 

When to Submit an Amendment 
• A change to the grant’s scope of work (see page 3 for examples)  
• In 21-22 when carryforward is being requested 
• A new code is requested for expenditure 
• A shift of more than 35% in any GMS subtotal row (e.g., see column roll-up fields 

below): 
 

 

 
General Process to Submit an Amendment 

• Contact the 21C Coordinator to receive guidance on the needed description to 
justify the proposed changes within GMS in clear concise language.  

• If needed, prepare an amended, working, Excel project budget showing the 
changes to be submitted in GMS. 

• Submit within the online Grants Management System 

Contact Information:  
If you have questions about this document or would like additional information please contact: 

Emanuel Betz at emanuel.betz@vermont.gov 

mailto:emanuel.betz@vermont.gov
https://vtaoe.mtwgms.org/vermontgmsweb/logon.aspx


 

 
Specific Amendment Instructions to Access FY ’21 Carryforward 
 

• Review the original carryforward policy posted on Feb 1, 2021. 
• In GMS, check the allocation tab to review any revised allocation inclusive of 

allowed carryforward. 
• Approved expenditures should be made in a reasonable, necessary, and 

sustainable manner to implement high-quality programming in accordance with 
approved applications and/or amendments and 21C allowable uses. 

• In reviewing programming and the holistic and varied needs of individuals 
under COVID, a priority consideration for FY ’21 carryforward includes creating 
or enhancing approaches that address "learning loss” as part of projects’ 
comprehensive programming.  

• Review all the choices in the GMS continuation application/program detail tab 
and provide responses in any needed box where a change from an existing 
approved application or amendment exists. If substantially different or new 
strategies are proposed that have not been approved in past applications or 
amendments, significant detail needs to be provided to provide a clear 
justification.  Generally, in this case, the scope in the aggregate would be to 
provide paragraph(s) not sentences. Failure to provide enough detail may result 
in the amendment being returned for more information. 

• In program detail, box 9, provide a line-by-line narrative explanation of each 
budget adjustment including the amount of the change and a detailed narrative 
budget explanation.  Optional: Upload a revised excel budget inclusive of the 
carryforward changes. 

• Modify the budget tab in coordination with business office personnel to assure 
that the correct codes have been inputted. Do the consistency check and submit 
to the authorized representative. 

• Carryforward requests can only be approved for projects for which there are no 
past due FY ’21 site visit required actions 

• Last date for amendments due is April 1 annually. 
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https://education.vermont.gov/documents/21st-cclc-fy-21-carryforward-policy-and-summer-programs
https://vtaoe.mtwgms.org/VermontGMSWeb/logon.aspx?SessionTimeout=2
https://vtaoe.mtwgms.org/vermontgmsweb/logon.aspx


 

Change of Scope Amendments 
Changes to a scope of work include major changes to an approved application. Contact 
the state 21C Coordinator if you are unsure if an anticipated change requires an 
amendment. Change of scope amendments include: 
 

• Major changes due to COVID in the eight identified areas within the GMS 
system 

• Any change to transportation that could affect access 
• Any change to or initiation of program income collection 
• Any shift in program approach  
• Any change in program days offered 
• Any change in grades or ages to be served 
• Any shift in site coordinator or project director structure or paid hours 
• Any new positions created  
• Any change to program schedules 
• Any change to site or center location (e.g.) due to renovations 
• Any consolidation of programs or sites 
• Major changes to summer programs 
• Significant new equipment or supply purchases 
• Any other substantial structural shifts  

 

Caution 
Do not expend dollars for which you do not have approval; this puts the funds at risk of 
an audit exception.  You may not expend first and receive a “post-dated” approval after 
expenditure has already occurred.  If changes are anticipated, ask early, submit first, 
and expend later. Any major changes should allow plenty of lead-time to receive 
approval.  For example, do not submit amendments for summer programs after the 
April 1 deadline. 
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